S MThank

MWHCKHA TPAH3WTHBIA BAHK

3aKpBITOE aKIMOHEPHOE 0OIIECTBO
«MTbank»

O OaHkOBCKOM JHe U  rpaduke
COBEpILIEHHSI ONEpalnii MO OIepaIrusM

CyOBEKTOB XO035ICTBOBAHUS
(KopmopaTHBHBIE KJIUCHTHI)
B 3A0 «MTbauk»

Bpemsi navasia u oxoHYaHMs OAHKOBCKOTO MHS, B TEUEHHUE KOTOPOTO MPOUCXOAUT
oOciyxuBaHue (MpueM JOKYMEHTOB) CYObEKTOB XO3SWCTBOBAHUS, AJISl UCTIOTHEHUS MeEKyuum
onepayuonnvim Onem® (TEKyIIEH 1aTON BaTIOTHPOBAHHS):

1. HpueM PACYECTHBIX U HHBIX TOKYMEHTOB 110 0AHKOBCKHM nepeBo,uaMz:

1.1. JOKyMEHTHI Ha IEPEBOJ B noHeneNbHUK - marauna | 9:00 — 16:00
OEIOPYCCKUX PYOJISIX Yepe3 CUCTEMY

BISS

1.2.  1OKyMEHTHI Ha IEpEBOJ B noneaensHUK - naTarna | 9:00 — 16:00

OenopyccKux pyossix BHyTpU
3A0 «MTbank»

1.3. mpuem ruiaTexxHbIX TpeOOBaHUN | MOHeAENbHUK - miTHUIa | 9:00 — 16:00
KJIMEHTOB C aKLENTOM
1.4. mpuem 1ulaTeXHBIX TpeOOBaHUK | OHeAENbHHUK - sTHUIA | 9:00 — 16:00
KJIMEHTOB 0e3 aKienTa (Ipu HaTuauH
OpHTHHAIA UCIIOTHUTEIIFHOTO
JOKYMEHTA) U MHBIX IJIaTEXKHBIX
WHCTPYKIUH IJIaTEJIbIIUKOB, 3asBIICHHUI
(Ha OT3BIB, H3MEHEHUE,
MPUOCTAHOBIICHHE), HATIPABJISIEMBIX B

! OmnepaiioHHbI IeHb - JEeSTEeIbHOCTh 0aHKa B TedeHHE pabodero IHsS, CBA3aHHAs C OOCITyXKHBaHHEM

KJIMEHTOB M CTPYKTYPHBIX IOJpa3/ieieHuii 0aHka, a Takxke 3aBeplieHre o0padoTku nHpopMauu u GopmupoBanue
exeqHeBHOro Oananca. [lox pabounMu JHAMH IIOHUMAIOTCSI THH, KOTOPBIE B COOTBETCTBHH C 3aKOHOATEIHCTBOM HE
SIBIISIIOTCS. BBIXOMHBIMHU JHSAMHM, TOCYJapCTBEHHBIMH NPa3IHUKAMU M NPa3JHAYHBIMU JHSMH, YCTAHOBICHHBIMH H
o0bsaBneHHbIMU [IpesunenTom Pecy6iiku benapyck Hepabounmu.

Bce omepamym 1mo pacyeTHbIM, KacCOBBIM M HHBIM JIOKYMEHTaM KJIMEHTOB, MOCTYNHUBIINM B TCUCHHE
0aHKOBCKOIO [JHS, OTPAaXAIOTCSI HA CUETaX OyXTaJTEpCKOro ydera B TOT )K€ ONEpAllMOHHBIN JeHb. PacuerHble,
KaccoBble M HWHBIE JOKYMEHTBHI KJIMEHTOB, NOCTYNHMBIIME B OaHK IO HCTEYEHHHM OaHKOBCKOTO [HS, CUHMTAIOTCS
MOCTYNMBIIMMH Ha CJIEAYIOIINI OAaHKOBCKHI JIeHb M OTPAXKAIOTCS Ha CUETaxX OyXTaJTepCKOro ydera He MOo3JHee
CIIEYIOIIETO ONEPAMOHHOTO JIHS.

ITpoIOIKUTENEHOCTD ONEPAIIMOHHOTO JIHS MOYKET BKJIIOYAThH JiBA M OoJiee KaJeHAApHBIX IHs (BKIIIOYAs
BBIXO/IHBIE M TPA3JHUYHBIC JIHU, YCTAHOBJICHHbIE U 00bsIBJICHHBIC HEPAOOUYUMHU B COOTBETCTBHH C 3aKOHO/IATEIbCTBOM
Pecrry6mmku bemapycs).

Omnepauun, OCYLIECTBICHHbIE B JHH, He SBISIOIIMECS pabOYMMH JHSMH B COOTBETCTBHH C
3aKOHOJIATEIECTBOM, O(OPMIIIOTCS NEPBUYHBIMU YYETHBIMHM JOKyMEHTAaMH Ha KaJleHJapHYIO JaTy (pakTHIecKOTo
COBEpUIECHHS Ollepallii U OTPAKAIOTCS HA cUeTax OyXrajlTepcKoro ydeTa B ClielyIoleM ONepalioHHOM JHE.

2 B npennpasHuYHbIE THH BpeMs NpHeMa JIOKYMEHTOB JUIS MCIIOJHEHUS TEKYIIUM OIEPalMOHHBIM THEM
cokpamiaeTcs Ha | gac



aBTOMATH3UPOBAHHYIO
MH(POPMALIMOHHYIO CUCTEMY
UCTIOJTHEHUS ICHEKHBIX 0053aTeNILCTB
(AUC N0)

1.5. mopyuyeHus KIMEHTOB Ha noHenebHUK - matauna | 9:00 — 16:00
IIEPEBOJ] B MHOCTPAHHOM BaJIIOTE

1.6. mnpuem JOKYMEHTOB, noHenenbHUK - matauna | 9:00 — 16:00
HEOOXOAMMBIX JIJIS LIeJIeH BaJFOTHOTO

KOHTPOJIS

1.7. npuem 3asBICHHUS HA OT3BIB noneaensHUK - naTauna | 9:00 — 16:00

(M3MEHEHNE ) HEeUCTIOTHEHHOM
IJIATEKHOW MHCTPYKLUU

2. Ilpuem pacyeTHBIX U HHBIX JOKYMEHTOB 10 BAJTIOTHO-00MEHHbIM ONlePALMAM-:

2

2.1. 3asBKM Ha MOKYIKY, IPOJAXKY
MHOCTpaHHOU BatoThl HA OAO
«bB®b» npu yciioBuH nepeyncieHus
BAJIFOTHI CAEJIKM U CyMMbl KOMUCCHH HA
TpaH3UTHBIE cyeTa banka

INOHCACIIbHUK - IIATHHUIIA

9:00 — 16:00 gus,
HpPEIECTBYIOIIETO
JTHIO TIPOBEICHHS
TOProB

2.2. Ha BHEOMP)KEBOM BAIIOTHOM
pBIHKE:

2.2.1. 3asgBKHU Ha MOKYIIKY,
IPOJIAKy, KOHBEPCHIO

WHOCTPAHHOW BaJIIOTHI

IIOHCACIIPHUK - IIATHHUIIA

9:00 - 16:00

2.2.2. 3asgBJeHHE HA OT3LIB
HEHMCIIOJIHEHHBIX 3asIBOK Ha
MOKYTIKY, TPOAAXKY,
KOHBEPCHIO HTHOCTPAHHON

BaJIFOThI

INOHCACIIbHUK - IITHHUIIA

9:00 - 16:00

2.2.3. TmaTeXHbIC MHCTPYKIIUN
KJIMEHTOB Ha MEPEBOJI C
MMOKYIIKOM, IPOJIaXKeH,
KOHBEpPCUEU NHOCTPAHHOMN

BaJITOThI

IIOHCACIIPHUK - IIATHHUIIA

9:00 - 16:00

3. KaccoBble J0KyMEHTbI

3.1. BbIZaYa HAIMYHBLIX JEHEKHBIX
CPEZICTB CO CYETOB KJIMEHTOB B Kaccax
3A0 «MTbanky 1o 3asiBIEHHUIO
KJIMEHTa

IIOHCACIIPHUK - IIATHHUIIA

9:00 - 16:00

3.2. Ha 3aYHCIIEHHE HATUYHBIX
JIEHEKHBIX CPE/ICTB, BHECEHHBIX B
kaccel 3A0O «MTbanky, Ha cueTta
KJIMEHTOB, OTKpbIThIE B 3A0
«MTbaHk».

3.2.1. B Genopycckux pyossax

INOHCACIIbHUK - IIITHHUIA

M0 PEKUMY pabOThI
Kacchl

3.2.2. B MHOCTpPAHHOW BaJIIOTE noHenenbHUK — yetBepr | 9:00 — 16:00
[IATHHALIA 9:00 — 15:30

4. Tlpmem JOKYMEHTOB IO OIePALUAM C IEHHbIMH GyMaramu>;
4.1. 1o omepamnusM ¢ EHHBIMU nmoHenenpHuK - matauna | 9:00 — 16:00

OymMaraMu, YSMUTHPOBAHHBIMH
(BeiymenHbMi) 3A0 «MTbhank»




4.2. 1O omepanusaM ¢ IIEHHBIMU
Oymaramu, SMUTHPOBAHHBIMH
(BBINTYIIEHHBIMH ) HHBIMH SMUTCHTAMH

INOHCACIBbHHUK - ITATHHUIIA

9:00 - 16:00

5. 3auncienue MOCTYIMUBINUX JCHEKHBIX CPEACTB HA 0aHKOB

CKHE CUETa KJIMCHTOB:

5.1. B MHOCTpaHHOH BaJIOTE Yepe3 noHenenbHUK - atauna | 9:00 — 16:002
KOPPECMOHICHTCKHE cUeTa B OaHKaX-
pe3uIeHTax

noHenenpHUK - matauna | 9:00 — 16:002

5.2. B MHOCTPaHHOMH BaJIOTE Yepe3
KOPPECHOH/ICHTCKUE cYeTa B OaHKax-
HEpEe3UICHTaX

5.3. B Oenopycckux pyossx mo
cucreme BISS

INOHCACIBbHHUK - ITATHUL A

B cooTBeTcTBHU C
rpauKOM CHUCTEMBI
BISS




